
Weekly Productivity Planner



We understand the hustle – your plate is full, the to-do list is endless,

and distractions are lurking around every corner. It's a lot. But here's

the deal: growth demands goals.

Our planner is here to simplify your life, not add to the chaos. Think

of it as your productivity ally, designed to cut through the noise and

keep you focused on what truly matters. We get it, 365 days is a long

stretch. That's why we're breaking it down into daily sprints – a

manageable timeframe that lets you laser-focus on your priorities and

take your business one day at a time.

So, let's do this together. Take a breath, dive into the planner, and let

it guide you in making intentional choices. Prioritize what moves the

needle, filter out the noise, and watch as you inch closer to your goals.

We're in your corner, cheering you on.

Best of focus and success,

How To Use This Planner

Andrea Levesconte
Cheshire Virtual PA Ltd

P.S. Make sure to check out the video training on how you can

maximize this planner. You can find the link to the video in your email.



MY COMMITMENT

I acknowledge the importance of achieving my business goals and

recognize the challenges of staying focused amidst the daily hustle. In

pursuit of my objectives, I commit to utilizing the Weekly

Productivity Planner as a strategic tool to enhance my

productivity and prioritize tasks effectively.

Your Name
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Setting realistic and achievable expectations is essential to goal

planning success. When you set goals on a day-to-day or

week-by-week basis, you’re more likely to achieve them.

Make sure not to skip the priorities list. Have a board or stick

a reminder note where you can see these priorities in an

unobstructed view so you are more likely to avoid

distractions.

Make sure to block out the hours for you to do your daily

and weekly routines for each day. You can use a highlighter

for this.

If you’re feeling overwhelmed with your to-do list and would

like a helping hand in achieving your personal and business

goals, please get in touch to learn more about our personal

and business assistant services.

What’s Next?

Email:     info@cheshirevirtualpa.com

Website: www.cheshirevirtualpa.com



BOOK A CALL

www.cheshirevirtualpa.com fb.com/cheshirevpa info@cheshirevirtualpa.com

If you need help with achieving

your personal and business goals,

APPLY NOW TO

WORK WITH US

If you want to scale your business,

you need to learn to delegate.

When I first used the services of Cheshire Virtual PA I honestly didn’t know

what to expect and what they could do for me. I’m currently only touching

the surface in what this company can do for us.  Andrea and her team are so

instrumental in  freeing in my time so I can concentrate on growing my

business. I would highly recommend any business who struggles to keep on

top of their administration to hire Cheshire Virtual PA’s services. 

Joanne Birch, Birch Accountants

FROM A HAPPY CLIENT

GET IN TOUCH

https://calendly.com/cheshirevirt-Pa-
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